
  
  

 

How To Guide: Completing the Master Promissory Note (MPN) 
for Federal Student Loans 
Federal Direct Subsidized and Unsubsidized Loans 
 
Students borrowing Federal Direct Subsidized or Unsubsidized Loans must complete an online 
Master Promissory Note (MPN) before receiving their loan funds. 
 
The MPN is a legal document in which you promise to repay your loan(s), including any accrued 
interest and fees, to the U.S. Department of Education. It also explains the terms and conditions of 
your loan(s). An MPN may remain valid for up to 10 years unless certain circumstances require you to 
complete a new one. 
 
You should complete an MPN if you plan to use federal student loans. To confirm whether you must 
complete this requirement, check your My Financial Aid Portal (see the image below). 
 

1. Go to StudentAid.gov and log in using your account username and password (FSA ID). 
a. A demo is available for preview. 

2. From the Loans and Grants menu, select Master Promissory Note (MPN). 
3. Select Undergraduate as your student type. 
4. Enter your personal contact information and permanent address. 
5. Select Denison as the school to notify. Choose Ohio as the state and search for Denison 

University as the school name. 
6. Enter the names, addresses, and telephone numbers of two references who have known you 

for at least three years. The references must have different addresses. Ideally, your first 
reference should be a parent or relative. 

7. Read the terms and conditions of the loan agreement. 
8. Review your information, check the agreement box, and sign using your legal name as your 

electronic signature. 
9. Submit the MPN after reaching the final page. 
10. The system will automatically notify Denison within three business days once complete. You 

can verify the submission in your My Financial Aid portal. 
 

https://studentaid.gov/mpn/


 
 
 

 


